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ATTENDEES: 

 

Holly Center: Robin Ryan, Procurement Specialist 

Patti Haffner, Director of Nursing Services/Contract Monitor 

Nancy Dickerson, Procurement Assistant  

Martha Lee, Office Secretary Home Life Services/Recorder 

 

DHMH/OPASS:  Theresa Ammons, Contract Officer (via conference call) 

 

 
The Pre-Bid Conference was conducted on September 30, 2014 at approximately 1:00 PM.  

Please note the following attendees: 

 
Bonnie McKenzie      Shore Staffing  

Brad Caldwell    Maxim Staffing 

Craig Silverman     Cross Country Staffing  

Erin Day     Favorite Staffing  

Anita Battista     Nurse Professionals   

 
Theresa Ammons reviewed the bid requirements as follows: 

 

 This Invitation for Bids (IFB) is to solicit Agency Nursing Services for Holly Center to 

supplement, on an as needed basis, the Center’s current staff. 

 The sign in sheet, as well as, the minutes, any addendum, business cards, and Vendors’ 

Questions and Answers from this meeting will be posted on eMaryland Marketplace 

(eMM).  Please remember that in order to receive a contract award, a vendor must be 

registered on eMM.  Registration is free.  Please review Subsection 1.8 for details.  

 The Department received questions prior to this Pre-Bid Conference.  Program staff will 

share the answers to those questions later in the conference. 

 If vendors decide not to submit a bid, they were asked to complete and return the Notice of 

Vendors form.  The information from this form will help the Department with upcoming 

procurements by informing the Department of any issues that may need to be addressed or 

changed in the bid process. 

 The contracts resulting from this solicitation will be for five-year duration with no renewal 

options.  The anticipated start date is May 1, 2015. No MBE or VSBE goal was 

established for this procurement.  However, MBEs, Veteran-Owned Businesses, and Small 

Businesses are encouraged to bid. 

 Carefully review Section 1 – General Information beginning on Page 8 

 Section 1.9, Page 13, explains the process of submitting questions.  Questions to the 

Procurement Officer, Michael Howard, with a copy to the Procurement Coordinator, 

Robin or Theresa B. Ammons, shall be submitted via 

http://dhmh.solicitationquestions@maryland.gov.  Questions should be submitted no 

http://dhmh.solicitationquestions@maryland.gov


later than five (5) days prior to the bid due date.  The Procurement Officer, based on 

the availability of time to research and communicate an answer, shall decide whether 

an answer can be given before the bid due date.  It is important to forward all 

questions ASAP.  
 Section 1.30 explains payment by electronic funds transfer.  Payments by EFT is 

mandatory for contracts exceeding $100,000.  Ensure your company allows this 

process. The section also explains how to be exempt. 

 The Bidder Minimum Qualification is listed in Section 2, subsection 2.1 on page 21.  

As noted, the bidder must provide proof with its bid that all minimum qualifications 

have been met. 

 The Scope of Work Requirements are listed in Section 3, subsection 3.2, pages 22 – 

30.  This is the “meat” of the solicitation that will give you a clear understanding of 

what the Department expects of the successful bidders in the provision of the services. 
 The Bid Format, Section 4, pages 31 – 34 must be followed as outlined in the IFB.    

Documents must be forwarded in triplicate with original signatures where indicated. 
 Subsection 4.7 – lists Documents Required upon Notice of Recommendation for 

Contract Award.  As noted, this is a list of documents that are only required from the 
winning bidder. 

 One of the affidavits that you are requested to complete, sign and submit if you are a 
winning bidder is the Contract Affidavit (Attachment C).  This form asks for the name 
of your resident agent.  If there is a question of who your Resident Agent is, please call 
the State’s Corporate Charter Division at (410) 767-1330.  The office is located at 301 
W. Preston Street. 

 Pay special attention to Attachment F – Bid Pricing Instructions Page 61 and the 

actual Bid Form – Pages 62 – 64.  Within five (5) working days of being notified of 

its recommendation for award, the bidder must complete and submit the Contract 

Affidavit included as Attachment C and the Standard Contract as Attachment A.  

Please note that the contract shall not become effective until the Contract Affidavit is 

signed and returned. 

 Bids are due no later than October 23, 2014 at 2:00 p.m. to Robin Ryan, Holly 

Center, in Room 8.  No bids will be accepted after 2:00 PM.  (Will send notice of 

room change). Submitting documents even one minute late will result in a rejection 

of the bid. All present were reminded that the facility is not responsible for any 

carriers who may deliver your documents late such as UPS or FedEx.  The Public 

Bid Opening is October 23, 2014 @ 2:15 p.m.  At the time of bid opening, an 

apparent successful vendor (s) will be announced.  However, the final determination 

will be made after bid submission requirements, bid calculations, etc. are made and 

verified. 

 Please note that after the multiple contracts are award, DHMH/Holly Center will 

establish a Vendor Award List in ascending order (lowest bid price to highest).  

This is the order in which the contractors will be called to supply nursing services. 

 Ms. Haffner, Contract Monitor shared with those in attendance, the questions 

received prior to the Pre-Bid Conference.  Additional questions were asked and will 

be posted on eMM along with the Minutes, and prior Q/A. 

 Closing Statements: 
 Ensure you are in good standing with the Comptroller’s Office. 

 Ensure the company name submitted is the actual company name. 

Adjourned: 1:44 PM 


